Configure Outlook 2010 to work over HTTPs using RPC protocol

1. Click on the Microsoft Start Button

2. Select the control panel.

T OB

All Programs

':._‘ Microsoft Office Visio 2007

Calculator

@ ShoreTel Communicator

. Quota Server

Morthern Storage Suite

@5 Snagit 10
ﬁ(}‘ Snagit 10 Editor

MW5nap 3
VLC media player

LogMeln

Documents

Pictures

Music

Computer

Control Panel

Devices and Printers

Default Programs
Administrative
Help and Support

Run...

[[Search programs and files

3. And open the Mail Setup — Outlook wizard
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4. Click on Show Profiles.
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E-mail Accounts

3 Setup e-mail accounts and directories.
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4, Change settings for the files Outlook uses to Data Files. .. |
&g store e-mail messages and documents, =

Profiles |

Setup multiple profiles of e-mail accounts and Show Profiles. .. |
data files., Typically, you only need one. = |

Close | ﬂ

5. Then select the radio button for Prompt for a profile to be used. Then click on Add to
create a new profile.
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When starting Microsoft COffice Cutlook, use this profile:
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6. Enter a name for the new profile such as “username roaming”and press OK.
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7. The Add New E-mail Account window should come up.
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Auto Account Setup
Connect to other server types.

E-mail Account

Text Messaging (SM5)

8. Click on “Manually configure server settings or additional server types” then click next.
Select Microsoft Exchange on the next screen and click next.
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Choose Service

Internet E-mail

Connect to POP or IMAF server to send and receive e-mail messages.

@ Microsoft Exchange or compatible service
Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.
Text Messaging (SM5)
Connect to a mobile messaging service.
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9. On the next screen enter the name of the Exchange server: marvin.trevecca.int and your
username. Make sure there is a check in the box labeled Use Cached Exchange Mode.
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Microsoft Exchange Settings
*You can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system
administrator,

Microsoft Exchange server: | marvin.revecca.int |

—3 | |Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator, The mailbox
name is usually your user name,

User Name: | VOLIP LIser name | Check Mame
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10. After you have entered the info click on more settings. You may receive the following

error message. Press OK to continue. If you do not receive the error message go to step
12.

15 Microsoft Office Outlook @

i The action cannot be completed. The connection to Microsoft
Exchange is unavailable. Cutlook must be online or connected to
complete this action,

11. At the next screen select cancel.
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General

Microsoft Exchange server:
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Once the names have been checked and are underlined,
click OK.
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12. Now select the connection tab. Make sure the radio button for Connect using my Local
Area Network (LAN) is selected. Also, check the box for Connect to Microsoft Exchange
using HTTP and click on Exchange Proxy Settings.

B Microsoft Exchange @
| General I Advanced I Security | Connection
Connection

Use these settings when connecting to Microsoft
Exchange when working offline:

I @ Connect using my Local Area Network (LAN) |

Connect using my phone line

Connect using Internet Explorer's ar a 3rd party dialer
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Cutlook Anywhere

| Connect to Microsoft Exchange using HITF;

| Exchange Proxy Settings... |

13. The Microsoft Exchange Proxy Settings window should come up. Check all the boxes on
this screen and enter the following information. Make sure Basic Authentication is
selected in the dropdown at the bottom.

a. First box enter: webmail.trevecca.edu
b. Second box enter: msstd:webmail.trevecca.edu

'/'I“!! Microsoft Exchange Proxy Settings @

Microsoft Office Outlook can communicate with Microsoft Exchange over the Internet by
nesting Remate Procedure Calls (RPC) within HTTP packets. Select the protocal and the
identity verification method that you want to use. If you don't know which options to
gelect, contact your Exchange administrator,

Connection settings

Use this URL to connect to my proxy server for Exchange:

https:/¢f  webmail.trevecca.edu

Connect using SSL anly

¥ | Only connect to prowy servers that have this principal name in their certificats:

misstd nwebrmail revecca.edu

| On fast netwoarks, connect using HTTR first, then connect using TCP/IP

v |On slow networks, connect using HTTP first, then connect using TCR/IFP

Proxy authentication settings

Use this authentication when connecting to ry proxy server for Exchange:

Basic authentication A |
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14. Click OK twice. You are back at the Add New Email Account screen.
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Microsoft Exchange Settings
You can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server, For information, see your system
administrator,

Microsoft Exchange server:  marvin.irevecca.int

[]Use Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator, The mailbox
name is usually your user name,

User Name: | your user name| Check Mame

\ More Settings ...
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15. Select next.
16. You may be prompted with a Windows security screen. If so, enter the information as
follows and click OK to continue.
a. Username: Garden\your user name
b. Password: your password
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17. Select finish.
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Congratulations!
You have successfully entered all the information required to setup your account.

To dose the wizard, dick Finish,
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You can now open Outlook and select this profile to access your Trevecca email from anywhere.

If you experience any screens prompting for your username and password enter your username
in the following format.

Garden\username



